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Mr. Perry Manly

Beef Division Director

Alabama Farmers Federation

P.O. Box 11000

Montgomery, Alabama  36191-0001
Dear Mr. Manly:
I am pleased to learn that Dr. Julia James has been invited to participate in the Annual Commodity Organizational Meeting of the Alabama Farmers Federation Beef Division to be held in Birmingham, Alabama, on February 7, 2006.  

I understand Dr. James will present a seminar on bovine viral diarrhea virus.  I am confident Dr. James' expertise on this subject will prove beneficial to the Alabama Farmers Federation and the meeting participants.  This is an excellent opportunity for the transfer of useful information to producers and practitioners.   In view of the mutual benefits to be gained from this visit, the ARS accepts your invitation.

Thank you for your offer to provide round-trip airfare and lodging.  The ARS will continue to pay salary and any expenses not provided by the Alabama Farmers Federation.  Stated below are administrative procedures related to travel arrangements to which federal employees must adhere.
Dr. James may not accept any honoraria nor any form of direct payment (cash or check).  You may provide in-kind assistance, whereby you furnish airline tickets or pay vendors directly for lodging, meals, local transportation, etc.  If in-kind assistance cannot be provided, you may submit a check payable to USDA, ARS, for expenses not paid in-kind.

We appreciate the invitation for Dr. James to present a seminar at this meeting.
Sincerely,

LAURENCE D. CHANDLER
Director, Midwest Area
Do not date
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Midwest Area • Office of the Area Director

1815 North University • Peoria, IL  61604 

Phone: (309) 681-6601 • Fax: (309) 681-6684  
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