Message from Marcia Jenkins 10/01/04 09:17AM 
I want to pass along a couple of items regarding RPES case submissions and the process RPES follows once they receive your final CDs. 

From Merle Cole
**To ensure that correct exhibits are submitted and to facilitate cross-checking, please ensure that exhibit file names on your CDs always indicate both the exhibit number and publication list number, for example, "Exhibit 6B #32.pdf." It is not necessary to "redo" any files for cases submitted before today. Those case packages will be "grandfathered" for this review. The pertinent section in Chapter 6 of Manual 431.3-ARS will be revised to reflect this policy change.**

From Pat Humphrey: Process Explanation
**This is for your information to explain what we do with the case CD's and why we need revisions in PDF format. The case CD's are merely a transmission device. We originally thought the case files could be emailed to us, but found the writeup and exhibits to be an excessive size for emailing. When we receive the disks, we copy the files into a meeting folder on our computers. We no longer need the disk, so it is destroyed. We print a copy of the case writeup, review the case, request revisions, and finalize. An "original" copy is filed in the research folder. Once the cases are finalized, we burn a master CD with all of the cases. We then make seven copies of the master for the panelists. We will keep the files on our computers, and the master CD, until after the panel meeting. I hope this clarifies our procedures here. Thanks, Pat**

So you can see that we are all dealing with a learning curve. Please forward as you see the need to your scientists. Thanks. 

