
1997 MIDWEST AREA PASTG Annual Report 
The MWA Program Administrative Support Task Group (PASTG) met twice in person, and held 
three conference calls over the past year.  

Current members of PASTG and the Locations they represent are:  

Sherri Buxton, Peoria, Illinois -- Co-Chair  
Lori Wilson-Voss, Ames Campus Locations, Iowa - Co-Chair  
Sandy Groneberg, St. Paul and Morris Minnesota,  
and Madison, Wisconsin  
Alice McCain, Urbana, Illinois and W. Lafayette, Indiana  
Susan Ohlendorf, National Animal Disease Center, Ames, Iowa  
Shirley Runge, Peoria, Illinois  
Jean Sparks, Columbia, Missouri  
Karen Sussman, Columbus, Coshocton and Wooster, Ohio and E. Lansing, Michigan  
Marcia Jenkins, Peoria, Illinois - Technical Advisor  

Accomplishments  
• Developed and disseminated an issue sheet to all clerical employees to bring issues 

of concern to the Area Directors.  

• Implemented the Midwest Area Secretary of the Year program in 1997. Ms. Deborah K. 
Bitner, NCAUR, Peoria, Illinois, was selected as the first Midwest Area Secretary of 
the Year. The award was presented by the  
Area Director's secretary, Sherri Buxton, at the MWA Research 
Leader/LAO Leadership Conference Awards Banquet.  

• Disseminated quarterly newsletter to all clerical employees; the PASTG was also 
encouraged by the Directors to forward these newsletters to Research Leaders.  

• Participated in the RL/LAO Leadership Conference by giving a presentation to 
RL's and LAO's and conducting a poster session.  

• Visit each MWA Location to present training, and promote participation in the PASTG 
activities.  

• Developed a Standard Office Procedures (SOP) Manual and disseminated copies to 
secretaries, section heads and location administrative officers for comments.  

 

Goals  
• Incorporate review comments of the SOP Manual at the June 9-12, 1997 meeting of 

the PASTG at East Lansing, Michigan.  

• Distribute the SOP Manual by the end of FY-97 to each employee PASTG represents.  

• Establish a Home Page for PASTG on the Internet.  



• Explore possibilities of making the newsletter and SOP Manual accessible through the 
Internet on the PASTG Home Page.  

 


